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8- izfrHkkfx;ksa ds ifjogu ds fy, visf{kr 
laLFkku okguksa dh la[;k ¼d`i;k okgu dh 
fdLe@lhVksa dh la[;k@iz;ksx ds fnu o le; 
dk mYys[k djsa½ 
uksV % laLFkku ls ckgj nwljs LFkku ij Hkze.k gsrq 
funs”kd dk vuqeksnu vyx ls fy;k tkuk visf{kr 
gSA 
Number of Institute’s vehicles required for 
transportation of Participants. (Please specify the 

type / no. of seats of Vehicles/days and time of 

use)  

Note: Separate approval of Director is required 

for outstation visit 

 

9- d`i;k mfpr fodYi ij lgh dk fu”kku 
yxk,a rFkk tks ykxw ugha gS mls dkV nsaA  

¼ih-vks-,y “kqYd y?kq okguksa ds fy, 7-00 :i;s dh nj 
ls rFkk laLFkku dh cl ds fy, 10-00 :i, dh nj ls½  

 

Please Tick the appropriate option and Strike-

out which is not applicable 

(POL charges  applicable@7.00 Rupees for 

small vehicles and @10.00 Rupees for 

Institute’s bus) 

¼d½ laLFkku ds okgu fu%”kqYd gksus ;fn dk;ZØe laLFkku 
}kjk lapkfyr fd;k tk jgk gSA 
a) Institute’s Vehicles are required free of cost as the 

program is being organized by Institute. 

 

¼[k½ ih-vks-,y “kqYdksa dk Hkqxrku fd;k tk,xk ;fn 
dk;ZØe dk ckg~; izofrZr vf/kdkjh ------------------------------------------
----------------------------------------------------}kjk izoÙkZu fd;k tk jgk gSA 
b) P.O.L. charges will be paid as the program is 

being sponsored by outside sponsoring authority 

named   ¼___________________________) 
 
 
 
 
izHkkxk/;{k ds gLrk{kj 
Signature of Head of Division 

 
 
ekax vf/kdkjh@dk;ZØe lapkyd ds gLrk{kj  
Signature of Requisitioning officers/ Program Organizer 

eksckby ua-/Mobile No. 

 
vkfrF;@vkxUrqd@okgu vuqHkkx ds izHkkjh dh fVIi.kh 
 

Remarks of In-charge, Hospitality/Visitors/Vehicle Section 

 

 

 

 
 

vuqeksfnr (Approved) @vuqefr ugha gS(Not Approved) 

 
 

funs”kd@Director 
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
dk;kZy; iz;ksx gsrq /For Office Use: 

vkcafVr dejksa dh la-@vfrfFk x`g / Guest House ____ oSKkfud x`g@Sci.Home ____dfYd Hkou@Kalki Bhawan_______ 

Number of Rooms Allotted 

M;wVh ij gksus okys okgu dk ua-@        _________      ________              __________ 
 Vehicle No. on Duty:      

Mªkboj ¼pkyd½ dk uke@      _________      ________        __________ 
Driver’s Name:  

  
In-charge, Guest House / Vehicle Section 

izHkkjh  vfrF;@vkxUrqd@okgu vuqHkkx  
In-charge, Hospitality/ Visitor/ Vehicle Section 

 



vfrF;@vkxUrqd@okgu vuqHkkx 
 HOSPITALITY /VISITORS/VEHICLE SECTION 

Hkkd̀vuqi&jk’Vªh; Msjh vuqla/kku laLFkku] djuky 
ICAR-National Dairy Research Institute Karnal 

bZesy@email : hospitality.ndri@icar.gov.in 
 

vkokl ds vkj{k.k gsrq vkosnu i= (Application For Reservation of Accommodation) 

 

1- vf/kdkjh dk uke@ Name of Visiting Officer  
2- inuke/Designation   
3- foHkkx@laLFkku 

Department / Organization 
 

4- irk 
Address 

 

 

5- eksckby ua-@ Mobile No  
6- tks ykxw gS mldk mYys[k djsa 

Please mention, whichever is applicable 
Hkkd`vuqi@jkT; ljdkj@dsUnzh; ljdkj@jkT; d`f’k 
fo”ofo|ky;@vU; esa dk;Zjr 
Employee of ICAR / State Govt. / Central Govt. 

/ SAU’s/ Others 
7- lkFkh@Accompanied by 

d`Ik;k uke@inuke dk mYys[k djsa  
(Please mention Names / Designation) 

 
dqy vfrfFk;ksa dh la[;k@Total number of guests 

(i)  

(ii) 

(iii)  

8- ;k=k dk mn~ns”; ¼la{ksi esa@ 
Purpose of visit (In Brief) 

 

9- ;k=k dh izd`fr/Nature of Visit  dk;kZy;hu Official / futh Private 
10- laLFkku ij laidZ O;fDr@ 

Contact Person at the Institute 
uke Name _____________________________ 
inuke Designation_______________________ 

11- izLrqr fd, x, vkbZMh dkMZ izfr dh fdLe / 
Type of ID Card, the copy of which is submitted 

 

12- ojh;rk vuqlkj LFkku@ Place of Preference 
¼mfpr p;u ij lgh dk fu”kku yxk,a½ 
(Please Tick the appropriate choice) 

vfrfFk x`g /Guest House 
oSKkfud x`g@Scientist Home  
dkfYd Hkou@ Kalki Bhawan 

13- visf{kr vkokl/ Accommodation Required -------------------- dejss Rooms -------------------------cSM Beds 
 

14- vkokl dh vof/k Period of Stay fnukad Date _____________ iwokZg~u (A.N.) ls 
fnukad@ To Date ___________ vijkg~u (F.N.)  

 dk;kZy;hu vfrfFk dks “kqYd izkIr djus ds fy, foHkkx dh vkbZMh ¼igpku i=½ izLrqr djuk vfuok;Z gSA ljdkjh vkbZMh 
izLrqr u djus ij izkbosV “kqYd ykxw gksaxsA igpku i= dh Nk;kizfr izLrqr fd, fcuk dejk vkoafVr ugah fd;k tk,xkA 
ID of the Department is must for availing charges applicable to official guest. Private charges will be applicable 

without submitting official ID. Rooms will not be allotted without submitting copy of ID proof. 

 
 

                                      gLrk{kj  Signature _________________ 

fnukad@Date ___________                                                                              uke/ Name_______________________ 

inuke/ Designation________________ 

-------------------------------------------------------------------------------------------------------- 

dk;kZy; iz;ksx gsrq /For Office Use: 
 

vkcafVr dejksa dh la[;k@vfrfFk xg̀ / Guest House ___  oSKkfud x`g@Scientist Home ____dfYd Hkou@Kalki Bhawan___ 

Number of Rooms Allotted 
 

        izHkkjh , vfrF; x`g / In-charge, Guest House 

izHkkjh , vfrF;@vkxUrqd@okgu vuqHkkx  
In-charge, Hospitality/ Visitor/ Vehicle Section 

 

 

 



 
vfrF;@vkxUrqd@okgu vuqHkkx 

 HOSPITALITY /VISITORS/VEHICLE SECTION 

Hkkd̀vuqi&jk’Vªh; Msjh vuqla/kku laLFkku] djuky 
ICAR-National Dairy Research Institute Karnal 

bZesy@email : hospitality.ndri@icar.gov.in  
 

laLFkku okgu gsrq ekax i= (INDENT OF INSTITUTE VEHICLE) 

 

vf/kdkjh dk uke@ Name of Officer  % 
inuke@Designation  % 
izHkkx@vuqHkkx /Division/Section % 
tkus okys vf/kdkfj;ksa dh uke vkSj la[;k 
 Names & Number of officers accompanying  

% 
 

okgu ds izdkj dh vko”;drk 
Type of vehicle required 

% dkj             cl           yksfMax 
 UV (Passenger)      / Bus           / Loading Type 

tgka tkuk gS ml LFkku dk uke¼LFkkuh;@ckgjh; LFky½ 
Place to be visited(Local/Outstation)*  

% 

vuqekfur nwjh ¼fd-eh-½ nksuksa vksj  
Approximate distance (Km) both ways 

 

;k=k dk mn~ns”; / 
Purpose of Journey  

 
 

D;k Hkkd`vuqi vFkok fdlh vU; ckg~; ,tsUlh esa tkuk gSA  
Whether purpose relates to ICAR or any external agency 

 

 ;fn okgu fdlh ckg~; izoÙkZu ,tsUlh }kjk fdlh izoksZrr dk;ZØe ds fy, pkfg, rks ih-vks-,y “kqYd NksVs okguksa ds fy, 
7 : dh nj ls rFkk feuh cl ds fy, 10 : dh nj ls Hkqxrku djuk gksxk ¼dÌk;k Li’V djsa½ 
In case vehicle is required in any program sponsored by outside sponsoring agency P.O.L. charges @ 

Rs.7/- for small Vehicles and @ Rs.10/- for mini bus will have to be paid (Please clarify). 
 

dc pkfg, @When Required                   fnukad /Date ___________  le;@Time ____________ 

laHkkfor okilh@Expected Return     fnukad/Date ___________ le;@ Time ___________ 
 

                       
vuqjks/kdÙkkZ vf/kdkjh ds gLrk{kj 

izHkkxk/;{k ds gLrk{kj@ Signature Head of Division                         Signature of requesting officer 
                                

izHkkjh dh fVIi.kh /Remarks of In-charge   __________________________________________________ 

vkfrF;@vkxUrqd@okgu vuqHkkx ds      ___________________________________________ 
Hospitality / Visitors / Vehicle Section 

 
vuqefr gS(Allowed)/ vuqefr ugha gS(Not Allowed) 

 
 

funs”kd@Director (Outstation approvals) 

------------------------------------------------------------------------------------------------------------------------------------- 

 okgu dk iz;ksx djus okyk vf/kdkjh ;k=k ds rqjUr ckn okgu ykx cqd ds lHkh dkyeksa esa ;k=k laca/kh iw.kZ foLr`r visf{kr 
tkudkjh dh izfof’V djds vius gLrk{kj djsA 
The officer using the vehicle must enter the visit detail by filling all the columns in vehicle log 

book and put his / her signature immediately on completion of journey. 

------------------------------------------------------------------------------------------------------------------ 

M;wVh ij gksus okys okgu dk ua@Vehicle No. on Duty    ______________    ______________     ________________ 

Mªkboj ¼pkyd½ dk uke /Driver’s Name        ____________    ___________     _____________ 

  
 
 

                                                izHkkjh okgu vuqHkkx@In-charge Vehicle Section 

 

vfrF;@vkxUrqd@okgu vuqHkkx ds izHkkjh ds gLrk{kj 
In-charge Hospitality/ Visitor/ Vehicle Section 

 

 


