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No.F.2-2/ AP AR-Tech/Disp/NDRI/2022-	 Dated: 2nd April, 2025 

CIRCULAR 

The Annual Performance Appraisal Report forms for the year 2024-25 in respect of 

Scientist, Technical, Administrative (Gazetted & Non-gazetted) & Skilled Support Staff 

category have been sent online through SPARROW. The timelines for completion of APAR 

prescribed by DoPT/Council are given under for strict compliance: 

S.N. Activity 
/ ,_ 

Date by which to be 
completed 

I. Submission of self-aooraisal by the concerned officer 15th April, 2025 
2. Submission of report by Reporting Officer 30th June, 2025 
O• 
~- Report to be-completed by Reviewing Officer. 31" July, 2025 
4. Disclosure to the officer reported upon by the Custodian l" Sept., 2025 
5. Representation by the officer, if any on APAR 

.• 
15 days from the date of 
disclosure of APAR to the 
officer. 

6. End of the entire APAR process, after which the AP AR 
will be finally taken on record i.e. Closing ofAPAR by 
APAR Cell 

~ 

.~ 

3Qth November, 2025 

The following points may please be noted that: 

• 	 APAR writing is an important duty. All officers are bound to complete requisite action 

as prescribed under the above prescribed timelines. AP AR should be written/report with 

due care with all attention within due date. 


• 	 Before submission ofself-appraisal, the officer reported upon should check the workflow 

and in case ofany issue, they may report to their concerned establishment section. 


• 	 Relaxation in the above timelines for completion of APARs during 2024-25 will not be 

granted under ·any circumstances by the Council and no physical AP ARs shall be 

accepted. ·· " . · 


• 	 All Head/lnchiirge of Divisions/Regional Stations/Sections are requested to provide all 
?ec~ssary support be extended to SSS employees to enable them to fill thKARs well 
m time 

. 	 ,,_0&'~( 
(Ravinder) 

Senior Admn. Officer 
Copy to:­

1. 	 All Head/lncharge of Divisions/Regional Stations/Sections, ICAR-NDRI. 
2. 	 PPS to Director, ICAR-NDRI, Kamal for information please. 
3. 	 JD(A)/JD (R)/JD(Admn.) & Sr.Registrar/CF&AO/CAO, ICAR-NDRI, Kamal. 
4. 	 foc;harge, Computer Centre, ICAR-NDRI, Kamal with the request to upload the same 


to E-Office Notice Board please. 



