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It has come to the notice of the Competent Authority that some of the employees of the 
institute do not come on time in the morning and leave early in the evening and remain absent from 
their seats during the day as well. Apart from this, they do not even register their attendance in the 
biometric machine. Therefore, all the scientists, officers and employees of the Institute are informed 
that they should be punctual towards the time of coming and going to the Institute. Also, all the 
staff members are requested to register their attendance in the Aadhaar enabled attendance system 
with immediate effect and it will be the responsibility of all the division/section in-charge heads to 
ensure biometric attendance of all the staff members working under the respective division/section 
with immediate effect. The Competent Authority has taken a serious view on it and the Competent 
Authority will review the monthly biometric attendance of staff & strict action will be taken against 
the negligent employee . 
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This issues with the approval of the Director, ICAR-NDRI, Kamal. 
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Heads/Incharges of all Divisions/Sections, NDRI, Kamal. 
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Heads, NDRI, Regional Stations, Bengaluru and Kalyani. 
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Incharge, Communication Centre, NDRI, Kamal for uploading on institution website/e-office 
notice board. 


