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( ~~-lr.IF I Es"tablis hment Section- I ) 

F.No. l-1041111E-l(S)/!f lf-161{ 	 Daled:tPJ June, 2023 

ClRCULAR 

Sub: 	 Conducting Limited Department•! Aud.ii & Accounts Examination (LDA&A Exam.)­
2023 for eligibility to the post of A$sistant Finance and Account Officer in I CAR-reg. 

It is 10 infonn that Council vide Notification vide F.No.Admo.16-212023-R&P dated 15111 

June, 2023 has invited applications for Limited Departmental Audit & Accounts Examination 
(LDA&A Exam.)- 2023 for eligibility for filling up of the vacant posts of Assistant Finance and 
Account Offici:r(Af&AO) in Level-7 of Pay Mattix of Rs. 44900-142400 (Pre-revised pay scale 
of PB-2 Rs. 9300-34800 +GP Rs. 4600) in lCAR as per provisions of the scheme, syllabus and 
recruitment rules of the post. The said examination is proposed to be held tentatively in the second 
halfofthe year 2023. 

The admission to the said !CAR Audit & Acc-0unts Examination -2023 will be open to the 
AssiStants/PAsfUDCs/Steoographer Gr. DILDCs who must have: put in three year's regular service 
in the grade of Pay Level-2 & above as on J" January, 2023, completed probation successfully 
(wherever applicable) and possessing Bachelor's degree from recognized University. There is NO 
age limit for the eandiutes/employees to appear in the said eum. Further, the above said 
notification attached herewith may be perused for Application Foan, Rules/Scheme/Syllabus for 
the said examination and Recruitment rules for the post AF&AO. 

Lt is requested that the above notification of the examination may plcase be cin:ulated 
amongst the . eligible and interested candidates/employees, if any, wocking in your 
Station/Division/Section for information to enable them to apply for the same in the prescn"bed 
application foan attached in notification through proper channel so as to reach the Sr. Admn. 
Officer, &-m (M) Section, ICAR-National Dairy Research Institute, Karoal-132001 
(Haryana) timely in order to avoid last minute hassles as these applications have to be sent to tbc 
Under Secretary (R&P), Room No. JA-5, ICAR Hqrs., Krisbi Bhawan, New Delhi latest by 14"' 
July 2023 (upto 5.00PM) (i.e. within a period of 30 days from the date of notimcation) alongwith 
with ccnification/verification ofservice pankulars by administration as per Annexure - 1. 

In case ofapplications submitted by employees ofSRS & ERS, respective heads will verify 
the applications as per format and will forward the applications dnly completed in aU aspecis to the 
undersigned. 

Encl: As above. 



Distribution:­

I. All Heads ofDivision/Section lnchnrges, ICAR-NDRJ, Kamal. 
2. The Joint Director (Research), ICAR-NDRJ, Kamal. 
3. The Joint Director (Academics), ICAR-NDRI, Kamal. 
4. The Joint Director (Admn.) cum Sr. Registrar, ICAR-NDRI, Kamal. 
5. The Comptroller/Sr. FAO, ICAR-NDRI, Karnnl. 
6. The Head , SRSIERS-ICAR-NDRl, Bangalore/ Kalyani. 
7. ChiefAdmn. Officer/SAOslAOslAAOs, ICAR-NDRJ, Kamal. 
8. The ODO, C&B Section-1,D&lll, ICAR-NDRI, Kamnl. 
9. The AAO, E. V (Cooed.)/ Pension Section, ICAR-NDJU. Kamnl. 
10. PPS to the Director, !CAR NORI, Knmal for kind infonnation of the Director. 
JI. lncharge Computer Centre with the request to kindly upload the same on e- office Notice 

Board & lnstitute's website. 
12. Guard File. 



¥ 	 3il'to1~ ~~ q~tlj(I
(. .:> 

INDIAN COUNCIL OF AGRICULTURAL RESEARCH 

•CAM ~ 31cr.f, 3fO ~~~. ~~-ftooot -­ Krishi Bhawan, Dr. Rajendra Prasad Road, New Delhi 110001 
F.No.Admn.16-2/2023-R&P 	 Date: 15~ June, 2023 

To, 

The Directors/Project Directors/Project Coordinators or all Institutes/ 
National Research Centres & Bureaux/ATARis/PDs lmder !CAR. 

Subject: 	 Conducting Limited Departmental Audit & Accounts 
Examination (LDA&A Exam.)-2023 for ellglbility to the post of 

Assistant F inance & Account Officer In ICAR - reg. 

Sir/Madam, 

It has been decided to conduct Limited Departmental Audit & Accounts 
Examination for eligibility to lhe post of Assistant Finance & Account Officer m 
!CAR as per provisions of the scheme, syllabus and recruitment rules of the post 
tentatively in the second half of the year 2023. The Scheme & Syllabus for LDA&A 
Examination for eligibility to the post of AF&AO m !CAR has been issued vide 
Council'~ O.M. No.Admn.10-2/2021 - R&P dated 6•h July, 2022 which is available 
on ICAR website www.icar.org.in. 

2. The notification of the examination may kindly be brought to the notice of 
all concerned. The applications of all the candidates/employees who are eligible 
in terms of the rules and interested in talcing the aforementioned examination 
may be obtained in the enclosed proforma (Annexure - I) and sent lo The Under 
Secretary IR&Pl. Room No. 3A-5, ICAR Hqrs., Krishl Bhawan, New Delhi duly 
verified in the prescribed format through their respective Establishment Sections 
latest by 14th July. 2023 lupto 5.00 PM). lt is also requested that the soft copies 
of the applications of all the candidates/employees of the Institute/Unit may be 
sent on the em ail JD: Recn&,policy@icar.gov.in. 

3 . The last date for receipt of applications from the institutes/Units located in 
the Andaman & Nicobar Islands, Lakshdeep, Minicoy and Amindivi Islands. 
States/Union Territories of the North-Eastern Region, Ladakh Division of J&K 
Slate, Sikkim. Pangi, Sub-division of Chamba, La.haul and Spiti Districts of 
Himachal Pradesh will be 31"' July, 2023 lupto 5.00 PM). lt may also be noted 
that 1he applications may kindly be sent to the Council after consolidating from 
their Regional Stations/ Units located in cliffcrcnt parts of the Country. The 



application of the candidates received after the expiry of the above date \""Ill not 
be entertained under any circumstances. F'urther, it i:1 also informed lhat 
incomplete applications will summarily be rejected. 

4. It may be informed to the candidates/employees lhat the application or 
advance copy of the application may not be sent to the Council directly as the 
same will not be entertained and treated rejected. 

5. The Roll Number, Schedule, Centre/Venue and exact date/time of the 
examination will be inLimotcd to all the coneemcd/candidotes in due course. 

6. It may be made clear that the ICAR Hqrs. will not supply/provide any 
cyclostyled lecture notes/t.raining material etc. to the candidates of this 
Exrunination as well a$ Institutes of the <.:ouncil. Hence, no request in this regard 
may be referred to the Council. However, the decision lo conduct training prior 
to examinntion is lefi lo the Institutes which may conduct the some as per their 
requirement prior to the exrunination. Institutes may arrange o pre-examination 
training of approx. 20 Hours (45 minutes class for 26 sessions - 5 working days), 
for Paper III & V, however, the pre-examination training will not be a pre-requisite 
for conduct of examination. 

7. The calculators/mobile phones/elcct.ronic items/smart watch wil l not be 
allowed in the Examination Hall. The candidates of the examination are required 
to carry official Identity Card (in original) al the time of the examination. 

8. Necessary instructions have already been notified through Standard 
Operating Procedure (SOP) for conducting Limited Deparunental Competitive 
Exami.naLions [LDCEs) in ICAR vide Council's O.M. No.Admn.16-2/2023 - R&P 
dated 271~· March, 2023 for the information, guidance, comphance and necessary 
action to all concerned. 

Yours faithfully, 

c--~ ~l 
(Vampad Sharma) 

Deputy Sec retary (Admn.) 

Copy with enclosure forwarded for information & necessary action to: 
1. 	 Scclion Officer, Estt-J l/ Ul Sections, !CAR - with the request that a copy of 

lhe Notice may be brought to the not.ice of the eligible Assistants/ PAs/ 
UDCs/ Stenographer Or. D/LDCs who are on long leave or on deputntion 
to other departments. 



2. 	The employees desirous of appearing in the Limited Departmencal Audit & 

J>.ccounts Examination may submit their applications in the prescribed 
proforma (Annex1.1re - I) co The Under Secretary [Admn.), !·CAR Rqrs. latest 
by 14th July, 2023 (upto 5.00 PM). 

3. 	Joint Secretary/ Director/ Deputy Secretary/Deputy Director (Finance) / 
Under Secretary, ICAR/ASRB. 

4. PSO to DG, !CAR/ Sr. PPS to Secretary, !CAR/ PPS to FA, DARE/ JCAR / 
PPS to Chairman, ASRB/ PS to Secretary, ASRB. 

5 . 	All subject matter Division!! (SMDs), lCAR 
6. 	All Officers & Staff of !CAR. 

7 . 	E-office dash-board/notice board website for information o f all concerned. 
8. 	Media Unit, lCAR with the request to upload this Notice on the ICAR 

website. 
9. 	Guard file/ spare copies. 
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH 
,..,,~,. ~ mr.:f. 3J'o ~~ m<\', vr$ ~-tfooot 
tCA~ 1,"., 

Knshi Bhawan, Dr. Rajendra Prasad Road, New Deihl 110001 
F .No.Admn.16-2 / 2023-R&P Date: 15°' June, 2023 

NOTICE 

Limited DepartmenW Audit & Accounts Examinati.on-2023 


for eligibility to the post of Assistant Finance & Account Officer in ICAR 


A Limited Depanmcnlal Competitive Examination for eligibility for filling up 

of the vacant posts of Assislanl Finance & Account Officer in Level-7 of the Pay 

Matrix of Rs.44900 142400 (Pre-revised pny scolc of PB·2 Rs.9300-34800 +OP 

Rs.4600) in ICAR is proposed lo be held in accordance with the rules of the 
Examinalion issued vide Council's O.M. No.Admn.10-2/2021 -R&P dalcd 61.h 

June. 2022 and recruitmem rule!> issued vide Council's O.M./NotificaLion 
No.Admn.11 -2/2022-R&P dated 7•h June, 2023. 

2 . The admission to the fCAR Audit & Accounts Examination - 2023 wiU be 

open to the Assistancs/ PAs/ VDCs/ Slenographer Gr. D/LDCs who must have 
put in three years' regular service in the grade of Pay Level - 2 & above as on l" 

January. 2023, completed probation !IUccessfully (wherever applicable) and 
possessing Bachelor's degree from recognized University. The re is NO age limit 

for the candidates / employees to appear in the said exam. 

3. The aggregate qualifying marks in the examination shall be an average 50% 

with not less than 45% in each paper. 5% relaxation will be provided to 

SCISTI Divyangjan category candidates. The aggregate quaI lfying marks for th cse 

reserved categories will be 45% with not less than 40% in each paper. No 

exemption in any question paper qualified in the previous years shall be allowed 
for lhe subsequent years. 

4. The Applica1ion Form, the Rules/Scheme/Syllabus for the Limited 

Ocparlmenta1Audi1 & Accounts Examination and Recruitment Rules for the post 

of Assistont Finance & Accounts Officer (Af'&.AO) an: attached herewith as 

Annex.ure-1, Anncxure·ll & Annexure-lll respectively both in English and Hindi 

,·ersions. English version shall be treated as authentic version for the purpose of 
interpretation, in cose or any dispute. 



5. Interested Assistants/ PAs/ UDCs/ Stenographer Gr. D/LDCs in the !CAR 
who are eligible to appear in the aforesaid examination may submit their 

applications i.n the prescrihed application form (Annexure-1) through proper 
channel so as to reach the undersigned latest by 14th July. 2023 (upto 5.00 PM) 

(i.e. within a period of 30 days from the date of notification). 

G. The IasL date for receipt of applications from the Institutes/Un.its located in 
the Andaman & Nicobar Islands, Lakshdeep, Miaicoy and Amindivi. Islands, 
States/Union Territories of the North-Eastern Region, Ladakh Division of J&K 
State, Sikkim, Pangi, Sub-division of Chamba, Lahaul and Spiti Districts of 
Himachal Pradesh will be 31.. July, 2023 (upto 5.00 PM). (29th & 30•h Ju ly, 2023 

being Holidays) (i.e. '"ithin a period of 45 days from the date of notir.cation). 

7. Incomplete application or application received after I.he due date shall not 

be considered under any c ircumstru'lces a.nd is liable to be rejected. 

8. The schedule, venue and ex.act date/time of the examination will be 

intimater! to the candidates in due course of time. 

•v.t.i--:c1s<.. •'·,..,,.> 
(N.K . Sarvang) 

Un der Secret ary (R&P) 

Distribution: 

1. 	 The Director ofall the !CAR Lnstitutes/NRCs/Bu rcaux./ ATARls - for bringing 
the notifical ion to the notice oI eligible Assistants/ PAs/ UDCs/ 
Stenographer Gr. D/LDCs of the concerned Institutes/Units. 

2. 	 Secretary, ASRB/DS(ASRB) - for bringing the notification to the notice o( 
elit;iible AssiinanLs/ PAs/ UDCs/ Stenographer Gr. D/LDCs of !CAR posted 
lo work at ASRB. 

3. 	 Section Officer, Estt-n Section, !CAR - with the request that a copy of the 

Notice may be brought to the notice of the eligible Assistants/ PAs/ UDCs/ 
Stenographer Gr. D/LDCs who a.re on long leave or on depuc.ation to other 
deparonents. 

4. 	 Joint Secretary/Director/Deputy Se cretary/Deputy Director (Financcl/ 
Under Secret.ary, !CAR/ ASRB. 

5. 	 PSO to DO, ICAR/ Sr. PPS to Secretary, JCAR/ PPS to FA, DARE/ICAR / PPS 
to Chairman, ASRB/PS to Secretary, ASRB. 

6. 	 1\ll subject matter Divisions (SMDs), !CAR 
7. 	 All Officers & Staff of ICAR. 
8. 	 E-office dash· board/notice board website for information of all concerned. 
9. 	 Media Unit, ICAR wilh the rcquesi to upload this Notice on the !CAR website. 

Note: 	 Please download the copies of this Notice as per requirement, as it is nol 
being distributed separately. 



Annexure-I 

¥ ~i'(J\q ~*UR' Q~"4~ 
INDIAN COUNCIL OF AGRICULTURAL RESEARCH 

~\f<R. mo ~~tlllf. ~~-~~ooo~-­ICAH 
Krishi Bhawnn, Dr. Rajendra Prasad Road, New Delhi l 10001 

APPLICAT ION FORM 

For official use only 

Roll No 

Centre 

I Allotted 

(To be filled in by the candidate in his/ her own handwriting in capital letters) 

I. 
NAME IN BLOCK LETTERS 

2. 
DESIGNATION 

3. 
ICAR EMPLOYEE ID NO. 

4. 
PRESENT PAY LEVEL (AS PER 7™ 
CPC) 

5. 
EDUCATION QUALIFICATION 

6. 
DATE & DESIGNATION OF 
JOINING rN !CAR 

7. 
STATE ELIGIBILITY 
(Whether completes minimum 
three years' regular sen.; cc as 
Assistant/ PA/ UDC/ 
Stenographer Or. D / LDC, in the 
grade of Pay Level - 2 & above as 
on l " January. 2023) 



8. 
FATHER's/HUSBAND's NAME 

9. 
DATE OF BIRTH (DD-MM-YYYYI 

10. 
CATEGORY TO WHICH BELONGS 
(SC/STI PwBD/UR) 

11. 
NAME & ADDRESS OF THE 
INSTITUTE/ HQRS. 

12. 
WHETHER COMPLETED 
PROBATION SUCESSFULLY 
(WHEREVER APPLICABLE) 

13. 

OPTION FOR MEDIUM OF 
EXAMINATION (WRITE IN WORDS 
'HINDI' OR 'ENGLISll1° 

14. 
ANY OTHER RELEVANT 

INFORMATION 


• Option for medium of examination will not be changed in any circumstances. 

DECLARATION TO BE SIGNED BY THE CANDIDATE 

I, , hereby declare lhal all 

statements made in this application are true. complete and correct to the best on my 

knowledge and belief.If any point of time, I am found to have concealed/distorted nny 

information or given any fa lse statement, my application/appointment shall liable to be 

summarily rejected/terminated without notice. 

Date: ---- - ­

(S ignature or the Candida tel 

E·mail Id.: ------ ----- - ­

(preforably ofncial email ID may be givenl 
Mobile No.:.____ _____ ___ _ 

Complete Official Address:.________ 



FOR USE BY THE RESPECTIVE ESTABLISHMENT PMSION 


Certified that: 

1. 	 Shri/Smt./Ms. Designation 

Employee ID No. ------ ­ has put in 

---------- years of regular service to the post of------ ­

in the Pay Level------ in the Pay Marrix -------- - ­

2. 	Shri/Smt./Ms.___________ has completed probation 

successfully (wherever appllcableJ and possessing Bachelor's degree from 

recognized Uni\'crsity. 

3. 	 Shri/Smt./Ms. fulfils all lhe terms & 

conditions of the said examination and is therefore eligible to appear in it. 

4. 	 He/she belongs to----- category (SC/ST/PwBD/URJ. 

5. 	There is no circumstance rendering Shri/Smt./Ms..________unsuitable 

for being considered for promotion to Lhc post of Assistant Finance & Accounts 

Officer. 

6. 	 He/she is clear from '~gilance/disciplinary angle. 

Signature or the concerned Administrative Authority at the !CAR Headquarter/ 

Head or Administration or the Institute with Office Seal 
Date:_ _ _________ _ 
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH -­ ~ ttCR, 6Yo mR~ 1'.fl'lf, 1f R'Rft-~~ooo~ 

fC:A M 

Krishi 	Bhawan, Dr. Rajendra Prasad Road, New Delhi 11000I 
F.No.Admn.10·2 / 2021- R&P 	 Dated: 6 •• July, 2022 

OFFICE MEMORANDUM 

Subject: 	 Scheme & Syllabus for "Limited Depa rtmental AudJt & Accounts 
Examination for eligibility to the post of Assistant Finance & 
Accounts Officer" In ICAR - reg. 

The Scheme &. Syllabus for Limited Departmental Audit & Accounts 
Examination t0 be conducted by !CAR Headquarrers for eligibility of candidates 
for promotion lO the post of Assislllm Finance & Accounts Officer in !CAR is 
hcrcb)• notified for infonnation and necessary action. 

This issues with the approval of the Competent Aulhority. 

!J:..---­
"'o· :r""'l-2­

(A.K. Yadav) 
Under Secretary (R&P) 

Encls: 	 Annexure - I (Rules of Lhe Examination) 
Annexure - II (Syllabus of the Examination) 

Distributions: 

I 	 D1rect0r of all the ICAR lnsucutes/NRCs/Bureaux/ATAR!s. 
2 . 	Joint Secretary/Directors! Deputy Secrelllriesl Deputy Directors(Finance)/ 

Under Secretaries at !CAR Hqrs./ASRB. 
3 . 	PSO t0 DO, ICAR/ PPS to Secretary, ICAR/ PPS to FA, DAREllCAR I PPS to 

Chairman, ASRB/PS to Secretary, ASRB. 
4. 	All subject matter Divisions (SMDs), !CAR. 
5. 	All Officers & Staff of ICAR. 
6. 	Secrewy (SS), CJSC. 
7. 	 Secretary (SS), HJSC. 
8 . 	Media Unit, !CAR with the request to upload this OM on the ICAR website. 
9. 	0 uard file/ spare copies 

Note: 	 Please download the copies of this O.M. as per requirement, as it is not 
being distributed separately. 

tlhndo VCrSIOO wtU followj 
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Annexure - I 

INDIAN COUNCIL OF AGRICULTURAL RESEARCH 

KRISHJ BHAVAN NEW DELHI: 110 001 


"**** 
Rwes for Limited Departmental Audit & Accou:nts Examination for 

eligibility to the post of Ass istant Finance & Accounts Officer in ICAR 

The rules for lhe Limited Departmental Audit & Accounts Examination for 
eligibility of the candidates for promotion to the post of Assistan t F'inance & 
Accounts Officers in ICAR in Level-7 (Rs.44900-142400) are as under:­

(1) 	 The nomenclature of the examination is •Limited Departmental Audit & 
Accounts Examination for eligibility to the post of Assistant Finance & 
Accounts Officer in ICAR". 

(2) 	 Any employee of the Administrative I Finance & Accounts wing at !CAR 
Hqrs. / lnstitutes holding the post carrying the Level - 6 / Level - 7 of Pay 
Matrix for the 03 years on regular basis as on J• January of respective 
year of 1he notification of Limited Department.al Examlnatlon will be eligible 
for Audit & Accounts Examination for eligibility to the post of Assistant 
F'inance & Accounts Officer in !CAR. 

(3) 	 Scheme of the examination will be comprising of following 05 subjective 
type Papers. Question papers will be bilingually in Hindi & English. 
Candidates will have the option U> wrice in the examination ejthcr in Hindi 
or English compulsorlly for all papers. (Syllabus of the examination Is 
attached herewith at Annexure - II) 

SI. Subject Paper Duration Maximum 
No. Marks 
1. Essay, Prccis, Draft and English/Hindi Grammar I I 03:00 hrs LOO 

(English/Hindi as per language opted by 
candidate I. 

2. General Knowledge of the Constirution or India II 03:00 hrs 100 
and Mochlncry of Government; Practice and 
Procedure in Parliamcnt; Office Procedure; 
Economic Planning & Policyi Economic initionves 
of lhe Government; RBI instruction$ on REPO 
rate Reverse REPO rate. 

3. Flnnnce and Accounts Matters. 03:00 hrs 200Ill 
4 . Administrative Matters including Service Rules IV 03:00 hrs 200 

IThcorv & Practical\. 
Audiriog ITheo~ & Procticall . t v5. 03:00 hrs 100 

AssrePate Marks 700 
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(4) 	 The aggregate ciualifying marks in the examination shall be 50% with not 
less than 45% in each paper. 5% rclaxalion will be given to 
SC/ST/Divyangjan category candidates. Tbe aggregate qualifying marks 
for these reserved categories will be 45% with not less lhan 4-0% in each 
paper. No exemption in any question paper qualified in the previous years 
shall be allowed for the subsequent years. 

(5) 	 The re-ev.aluation of r:tnswer sheets will be allowed as per Council's circular 
F.No.Admn.8(5)/2014-Esrt. 11 dated 31• September, 2014. 

(6) 	 There will be no limit of number or attempts for applying lhe Limited 
Depanmental Audit & Accounts Examination for eligibility for the post of 
Assistant Finance & Accounts Officer in !CAR. 

(7) 	 Candidates of Limited Departmental Audit and Accounts Examination 
appearing outside the place of their posting will be entitled for Travelling 
Allowance (TA). No Daily Allowance (DA) will, however, be admissible m 
such cases. The payment to travelling allowance {TA) shall be admissible 
only for the first t\vo attempts, thereafter, the candidate shall have to 
appear for the Examination on his/her own expen~es. 

(8) 	 The successful candidates in the examination will be eligible for promotion 
to lhe post of Assistant Finance & Accounts Officer in Level - 7 of Pay 
Matrix at !CAR Headquarters/ Institutes on the recommendations of 
Departmental Promotion Committee (DPC) duly constituted at respective 
Institutes/ Headquarters subject to availability of vacanc.ies. No other 
benefit such EIS an advance increment etc. will be given to qualified 
candidates of Limited Departmenta l Audit & Accounts Examination. 

(9) 	 Institutes may arrange n pre-examination training or approx. 20 Hours (45 
minutes class for 26 sessions-5 working days), for Paper m & V, however, 
the pre-examination training will not be a pre-requisite for conduct of 
examination. 

{l 0) 	 The decision to conduct tram mg prior to examination is left to t.he 
Institutes which may conduct the same as per their requirement prior to 
the c:xamination. 
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(11) The Council wiU not provide any cycloscyled lecture notes/ training program 
etc. to the candidates of this Examination. 

(12) 	 The employees promoted to the post or Assistant Finance & Accounts 
Officer will have to underso for training programme organized by !CAR from 
time to time. The pay of promoted Assistan t Finance & Accounts Officer 
will be regulated as per rules. 

***** 
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Annexure - 11 

Syllabus for Limited Departmental Audit & Accounts Examination for 
eligibility to the post of Assistant Finance & Accounts Olllcer In !CAR 

1. 	 Paper - I : Essay, Precls, Draft and English/Kindl Grammar. 

(i) 	 Essay on a general topic. 
(ii) 	 Comprehension of passages (Science passage. Socio-economic 

passage, Business passage, Entertainment passage etc.). 
(iii) 	 Prccis of a correspondence or of noces on official subject. 
(iv) 	 Drafting of an official lcccer or Office Memorandum bearing on lhe 

subject mattcr. 
(v) 	 Grammar including vocabulary. 

2 . 	 Paper - ll : ~neral Knowledge of the Constitution of lndla and 
Machinery of Government; Practice and Procedure ln Parllament; 
Office Procedure; Economic Planning & Polley; Economic Initiatives of 
the Government; RBI Instructions on REPO rate, Reverse REPO rate. 

The paper will cover subjects of interest and importance in the present 
days. Questions "ill be set to test knowledge of broad and salient 
features of the Constitution of Indio and functioning of t.he Parliament, 
Parliamentary Committees, Economic Planning including Financial 
Responsibility and Budget Management (FRBM) Act, 2003, RT! Act, 
2005, 8conomic Planning & Policy; Economic initiatives of the 
Government; RBI instructions on REPO rote, Reverse REPO rare and 
other grievance redress mechnnism of Government. Record5 
Management and as also intelligent awareness of current affairs both 
national and intemalional which an educated person may be expecLed 
to hove. Knowledge or the following will be expected: 

(i) 	 The main Pnnciples of the Const.itution of India including 
emphasis on Articles 77-lS 1, Articles 245-290, Articles 292-3 l2 
and Articles 352-360. 

(ii) 	 Rules or Procedure and conduct of business in the Lok Sabha and 
the Rajya Sabha. 

(iii) 	 The organization or I.he machinery or Government of India ­
designation and allocation of subjects between Ministries and 
Ocpanmcms and attnched and subordinate OCfices and their 
relation inter-se. 

(iv) 	 Economic Planning & Policy and Economic initiatives of the 
Oovernment. 

(v) 	 RBI inslTUctions on REPO rate, Reverse REPO rate etc. 
(vi) 	 Current Affairs both national and international. 
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3. Paper - ID : Finance & Acc o1U1ta Matters. 

a) FID&Dclal Rule1 

(i) 	 Rules o.nd Bye-laws of the !CAR Sociecy and F'inoncial powers 
delegated thereunder. 

(ii) 	 Central Government Compilation of the General F"inancial Rules, 
including procurement through Governmcnt-e-Markel (OeMJ. 

(iii) 	 !CAR orders/ instr1.1ctions/ guidelines on cxpendicure 
management/ procurement management/ contract mttnagement/ 
Professional Se!"'-ices Management etc. 

(iv) 	 Delegation of Financial Powers Rules, J978. 
(v) 	 !CAR Delegation of Powers to various authorities. 

b) Budgeting 

(ii 	 f"Unds of the !CAR Society. 
(ii) 	 Preparation of EFC / SFC documents. 
(iii) 	 Preparation of Budget and Revised Estimates for­

(a) Revenue Receipts 
(b) Recurring Expendimre 
(c) Capital Expenditure 
(d) Loans and Advances and 
(c) Pension and other Retirement benefits. 

(iv) 	 Sanction of Budget Estimates. 
(v) 	 Budgeting control of Expenditure. 
(vi) 	 Reconciliation of Accounts. 
(vii) Surrender of anlicipat.cd savings. 

(viiil Re-appropriation of Punds. 

(ix) 	 Supplementary Crane. 
(x) 	 Budget Forms and Returns. 

c) Payment and Accounting Procedures 

(ij 	 Public Financial Management System (PFMSJ and Treasury Single 
Account (TSAI System 1n !CAR. 

(ii) 	 Preparation or Bills and their payments. 
(iii) 	 Maint.c:nance of Cash Books and other initial Accounts records. 
(iv) 	 Compilation of monthly accounts and their submission. 
(v) 	 Preparation of Annual Accounts as per chc common format or 

Accounts prescribed by C&AG and their certification by Audit. 

d) PTinclples of Commercial Accountl.ng 

(i) 	 Accounting Concepts and Convention. 
(ii) 	 Book keeping and Trial Balance. 
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(iii) 	 Preparation of Trading Account, Profit & Loss Account and 
Balance Sheet. 

(iv) 	 Receipt & Payments Account, Income & Expenditure Account and 
Balance Sheet. 

(v) Bank Reconcihauon StatemenL 

(•;) Depreciation/Patent/ Goodwill. 

(vii) 	 Rectification of errors. 
(viii) 	 Tax related matters- Income Tax/OST. 

4. 	 Paper - IV : Administrative Matters including Service Rules (Theory & 
Practical). 

a) Service Rules (Theory) 

Provisions of the following Rules: 

(i) Fundamental Rules. 
(ii) Supplementary Rules (Travelling Allowance Rules) . 
(jjj) ICAR Agricultural Scientist Rules. 
(iv) ICAR Techn1cal Services Rules. 

(vJ Central Civil Services (Revised Pay) Rules, 2016. 

(vi) CentraJ Civil Services (Joining Time) Rules. 
(vii) Central Civil Services (Pension) Rules. 
(viii) Defined Contribution Pension Scheme (New Pension Scheme). 
(ix) Central Civil Services (Leave) Rules. 
(x) Central Civil Services (Cla$silical1on, Control and Appeal) Rules. 
(xi) CentraJ Civil Services (Conduct) Rules. 
(xii) General Provident Fund (Central Services) Rules. 
(xiii) Central Civil Services {Medical Attendance) Rules. 
(xiv) CentraJ Civil Services (LTC) Rules. 

b) Service Rules (Practical) 

Practical questions will be set on 

(i) 	 Fixation of Pay casc:s and pay and allowances related matters. 
(ii) 	 Regulating Travelling Allowance Claims. 
(iii) 	 Regulating Leave Travel Concession (LTC) claims. 
(iv] 	 Calculation of Pension/Family Pension and other Retirement 

Benefits. 
(v) 	 Interest calculation on interest bearing advances. 
(vi) 	 General Providcm Funds related matters viz calculation or interest 

on employees' accumulation of GPF and other related issues. 
(vii) 	 Regulation of personal claims Medical claims of employee. 
(viii) 	 Regulation of pay in case of minor/major penalties. 
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5 . Paper - V : Aucliti~g (Theory & Practical). 

(iJ Concepts, Objective, Techniques and Principles or Auditing. 
(ii) ICAR Organizational Set-up. 
(iii) General Pnnciples and Rules or Audit. 
(iv) Supplementary Audit instructions. 
(v) 1'ype or Auditing. 
(vi) Local Audit. 
(vii) Audit Standards. 
(viii) Result of Internal Checks. 
(ix) Audit of Contracts. 
(x) Audk of Assets and its Physical verification. 

***** 
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Krishi Bhawan, Dr. Rajendra Prasad Road, New Delhi 110001 
F.No.Admn.11·2 / 202z-R&P 	 Dated: 7"' Juno, 2023 

OFFICE MEMORANDUM 

Subject: 	 Indian CoUJlcll of Agrlcu.ltun.l Research (ICARJ's Group ' B' 

Administrative Poets Recroltment Rules, 2023- reg. 


The Indian Council or Agricultural Research (ICA.Rj's Croup 'B' 

Adminfatrativc Posts Recruluncnt Ru les, 2023 are hereby noLified with the approval 

orihe Competent Authority with immediate effect for the information, guldance and 

necessary action to all concerned. 


~ 
(N.K. Sarvang) 

Under Secretary (R&P) 

Dlstributiona: 

I. 	 The Director of all tbe ICAR lnstitutcs/NRCs/Bureaux/ATARls. 
2. 	 Joint Secretary/Director/Deputy Secretary/ Deputy Director (Finance}/ 

Under Secretary, ICAR/ ASRB. 
3. 	 PSO to DC, ICAR/ Sr. PPS to Secretary, ICAR/ PPS to FA, DARE/JCAR / PPS 

to Chrurman, ASRB/PS to Secretary, ASRB. 
~ .'Ill subject matter Divisions (SMDs), ICAR 
5. All Officers & Staffof !CAR. 
Ii. Secretary 1ss1. CJsc. 
7. Secretary (SS), HJSC. 

8 Media Unit. !CAR "1th the request to upload this OM on the ICAR website. 

9. 	 Guard file/ spare copies. 

Note: 	 Please download the copies or tlus 0.M. as per requirement, as it is not 
being distributed separately. 

(Htnd1 Vcr..1on will followi 
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~~~Q~ti<: 
INDIAN COUNCIL OF AGRICULTURAL RESEARCH 

~'l.jq.f, ~o ~~tnrf. 1{~-~~ooo~ 
Krishi Bhawan, Dr. Rajendra Prasad Road, New Delhi 110001 

F.No.Admn.ll·2/ 20 2Z-RAP Dated: 7"' Jun.., 2023 

NOTIFICATION 

With the approval of I.he Competent Authoricy and in supersession of aJJ 
previous recruitment rules, except as respects things to be done or omitted to be 
done or ta.ken under said rules before such supersession, tbe following rules 
regulating the method of recruitment to I.he posts of Section Officer (SO), Assistant 
Administrative Officer (AAO), Assistant Finance & Accounts Office.r (AF&AO), 
Assist.ant (Hqrs.I and Assistant [lnstt.) in lndlan Council of Agricultural Research 
(!CAR) a.re hereby notified, namely: 

1 . Short title and co.mmencement: - (al These rules may be called Indian 
Council of Agricultl,lral Research (ICAR)'s Group 'B' Administrative Posts 
Recruitment Rules, 2023. 

(b) These rules shall come into force w.e.f. the date of issue of this 
notification and applicable on all the vacancies as avaHable on the date of 
notification of these rules and arising thereafter. 

2. Number or post, classification and Level in Pay Matrix:- The number of 
the said posts, their classification and Level in the Pay Macrix attached thereto 
shall be as specified in columns (2) to (4) of the respective Schedules, annexed 
hereto. 

3 . Method of recnlitment, age limit, qualification aud other conditions of 
service etc.:· (a) The method of recruitment, age-limit, qualifications and other 
matters relating to the said posts shall be as specified lo columns (5) to {13) of the 
respective Schedules. 

(b) In accordance to the Bye-laws 29 to 34 ofRules and Bye-laws of!CAR 
Society, the conditions of service of the JCAR employees, in respect of matters for 
which no provision has been made in these rules, shaU be governed by the orders 
or instructions issued by the Indian Council of Agricultural Research from time to 
time. If there are no specific orders or instructions issued by the lndian Council 
of Agricultural Research in any service matter then the same shall be governed by 
the orders or instructions issued by the Government of lnclia as a.re applicable from 
time to time. 

4. Disqualification :- No person, ­

(a) who has entered into or contracted a marriage with a person having a 
spouse living, or 
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{b) who, having a spouse living, bas entered into or con~cted a marnage 
with any person, shall be ellgible for appointment to the s."l1d post: 

Provided that Indian Council of Agricultural Research may, if satisfied that 
such marriage is permissible under the personal law applicable co such 
person and the other party to the marriage and that there arc other grounds 
for so doing, cxempc any person from the operation of this rule. 

s. Power to re~- If the President of Indian Council of Agnculcural Research 
is of the opinion lhaL il is necessary or expedient so to do, be may by order in 
writing, relax a.ny of the provisions of these rules, with respect lO any class or 
category of persons. 

6. Saving:· {a) Nothing in these rules shall affect reservation, relaxation of age 
limit and other concessions required to be provided for the Schedules Castes, the 
Scheduled Tribes, Other Backward Classes, Ex-servicemen o,nd other special 
categories of persons, in accordance with the Orders issued by the Ceni.ral 
Government from time to time In this regard. 

(b) Notification of these rules shall not affect any panel for promotion, 
approved by the Appointing Authority, before the nouJication of these rules for 
filling up of nny anticipated vacancy of the current recruitment year 2023, in any 
post included in the Grade, on the recommendation of duly constituted 
Departmental Promotion Committee in accordance to the previous recruitment 
rules. 

(c) Notilicmlon of lhesc rules shall not nJiect any Umitcd Departmental 
Competitive Examination proceS-5 imuated with due notification before notilicntion 
of these rules for rilling up of any anticipated vacancy of the cu rrent recruitment 
year 2023 or any previouR recruitment years, for nay post included in the grade in 
accordance to the P"'vious recruitment rules. 

(di Ifany question relating to tnICrprernuon or these rules arise, ll shall be 
decided by the Director General, Indian Council ofAgriculturnl Research. 

/J~r--'~~' 
'-{Va.mpad sh;.~/'"" 

Depul'Y Secretary (Admn.) 
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SCHEDULE-Ill 

RECRUJTMENT RULES FOR THE POST OF 

ASSISTANT Fll'IANCE & ACCOUNTS OFFICER IN ICAR 


ASSISTANT FINANCE&. ACCOUNTS OFFICER Name or the PostI. 

70'2 . Number or Post 

Administrative Group "B"Classification3. 

Level - 7 (Rs.4-4900-142400) 

or 7•• CPC (Prc-rcviAcd Pay 


'1. Pay Level as per Pay Matrix 

(Prc·revtsed PB-2. Rs.9300·34800 wilh Grade Pay or
Scale) 

Rs.4600) 

Whether Selection Post or Non-selection 

Non-selection Post 


s. 

Age lirnJt for direct NoL applicable6. 
recruitment 

7. Educational & olhcr Not npplicablc 

qualifications required for 

direct recruitment 


8. Whether age and Not applicable 

educational qualification 

required ror direct recruits 

will apply in cose or 

promotees 


9. Period of Proba tioo, lf any Two years for officials promoted 10 Lhe pos1 of 
Assistan1 Finance & Accounts Officer (AF&AOJ from 
Group 'C' posts bke i,oc. uoc. Stenographer 
Oradc·D. 

10. Method or promotion By promotion on qualifying ICAR Audit & Accounts 
whether by promotion or by Exanunation failing which by deputation (including 
deputation/ absorption & short term contract). 

percentage of vacancies to 

be fa iled by vnrious modes 


1 I. In case or recruitment by Promotion: 
promotion/ deputation/ 

a) On tbe recommendations or Dcpnnmentalabsorption; grades from 
Promotion Cornmmcc (DPC) from the quaJjfjcdwhich promouon/ 
candidates or !CAR Audlt & Accountsdcp1.11ation/ absorption .. 
Examination for the po31 or Assistani Finance &lo be made 

I Accounts Officer within the rcspecuvc 
lnstitu1c/ Headquarters eligible for promotion 10 
the posl orAssistant Finance & Accounts Officer 

I in lCAR. 
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b) 	 Falling ('I) above, on the recommendations or 
Dcparuncntal Promotion Commiucc (DPC) from 
the qualified candidates of ICAR Audu & 
Accounts £yamina1ion (or the post of As.s1stan1 
FUlance & Accounts Officer from the other ICAR 
Institutes/HeadquarterS. 

Note: 

I. 	Admission 10 lhe /CAR Audil & Aooounls 
/!..xamJnarion will be ope11 LO Assistants/ PAsl 
UDCsl stencgropher Gr. DILDCs wlw musl 
have pur m 1hree years regular sennoo 111 the 

grade of Pay Lell<?l-2 or abovt', completed 
probation successfully (whereuer opplwable/ 
and possessing IJaJ:Mlor's degree from 
recognized UnWersiry. 

2. 	 DPC shall consi<hr lhe candidates as per the 
follotJ11ng critena: 
(lJ 	 Candidates qualif!Jlng the /CAR A&A 

E.mm m an earlier year sltall b<! g111en 
pre/ere~ owr the 0011tlidotes qualif!JIDg 
fn the subsequent years. 

(ii) 	 Arrwngst the C1111dfdates qualifying r.he 
examination in rile same year, the 
COJtdldatc hamng hfg/ter ment ;,, the 
examination shall be giveri preference­

3. 	 Forfilling up lite posts underclause (b/ above, 
lh.e InstiMe sholl dn:ulale lh.e uacancy m 
gradl! of AF&AO witNn lhe /CAR System.. 
Thereafer; 1he DPC shall select the cand1da1e 
for promotian to rht post of M&AO from 
amorJgst 1he rondidares applying for the posr 
aspc Note-2 aboue. 

Deputation (lSTC) & Permanent Aboorptloo: 

ct 	Palling (a) & (b) above, by depuLO.tion of Audit/ 
Accounrs/Financc officers under tho CenU'al or 
State Oovemment or Union Tcrrilorlea or 
Autonomous Bodies or Public Sector 
Undertaking&: 

I. 	 Holding analogous posts on regular basis In the 
parent cadre or deparuncnt: 

OR 
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Witn rive years' regular scivice in tne Pay LevelI 
6 	(l're-rcVlsed P8·'2, Ro.9300-34800 with OP 
Rs.4200) or equivalent pay scale in Lhc parent 
cndre/Oeparuncnt: 

MID 

LI. Possessing at least B:ichelor's degree in any 
discipline from a recognized U!Uveraity. 

INote: 

I. 	Pleriod. of depuladon including p<!nod oj 
depulalion 111 anollter ex-<XU!re post held 
1mmed1acely preceding this appoirwnenl m !hi! 
same or sonre other organization or 
department oj the Central Gooemmenl shall 
ordinarily nol to exoeed 3 years. 

2. 	 The maximum age llmil for appoirtlmenI on 
depuUJliDn/d<!plllLJtion {induding shon term 
contracl}shall 'not exceedingjifly·sixyears' 011 

the closing date ofreceipt ofapplicalion. 

3. 	 The official, who initially comes on deµu1atio11 
and considered suitable for llie posL may be 
permanently absorbed by rhe appoint111g 
au1/1ority, if no jncumbMt is auailable in tht> 
feeder codre, in accordance with gutdellne.s of 
DoP&T/ Gol and theparenI Depanment ag~es 
to Ilic oroppsal o[permarrent absorprio..,_,n.=---i 

OPC consisting of !ICAR Heodquartcrsl: 

Director (Admn.)/ Deputy Chninnan 
Secretary (Admn.) 

One Senior Officer of Fina.nee Member 

Cadre not lower In status lhnn 

Under Secretary nominated by 

JS(Admn.), ICAR 


One Officer nol lower in status Member 

than Undcr Secretary belonging to 

SC/ST commu!Uty nominated by 

JS(Admn.), ICAR 


An Outside Expert not lower in Member 

slal\JS than Under Secretary 

noroinalcd by JS{Admn.) , !CAR. 


I Under Secretary {Admn.) Member 

I-

If a Departmental 
Promotion Commincc 
exists what IS its 
composition 



DPC conslsring or (!CAR lmstitute) 

CAO(SG)/CAO~ Chairman 

SF'&AO (tn absence of such officer Member 
a t the Institute, an officer or 
equivalent status in Finance Oldre 
or any other llnstitutes/ 
Headquarters nominated by 
Director of thelnstitute) 

An Officer not lower in status than Member 
AO belonging io SC/ ST community 
nominated by Director or the 
lnstitute 

An Outside Expert not. lower in Member 
s1atus than AO nominated by 
Director 

AO fln absence orsuch officer atthe Member 
Institu te, an officer ofequivalent or 
above starusJJominatcd by Director 
or the Institute) 

~•Jn absence of such off=rs al the Ins1iru1e, a:n 
Officer ofequivalent status in Adminislratiue Cadre 
of anJJ other /CAR Insiitutes/Headquarters 
nominated by the Diret:.tarof the lnsl'itu.r.e. 

13. Consultation with UPSC is 
nece•.ary or not 

Not applicable. 

14. Remarks Existing incumbents holding the dying cadre post of 
Junior Accounts Officer (JAO), on lbc date of 
notification of these RRs, shall be promoted on first 
priority on recommendations or Departmental 
Promotion Conuniuec (DPC) ln accordance to 
existing Recruitment Rules for the post qf AP&AO 
notified vldc fCAR's notification 
No.Admn.l4f2)/2015· Esu..I dated 17"' August, 2016 
before considering otber candida tes under clause (a) 
& (b) ofcolumn No. LI abov~. 

•Subject to variation. depen.den.t on workload. 
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