AUDIT SECTION
ICAR-National Dairy Research Institute
Karnal-132001
Dated: 17.10.2025
CIRCULAR

It is to inform that NDRI is a Pension Authorising &Disbursing Unit catering to pension
facilities of 09 ICAR Institutes including NDRI. It came to notice that despite NDRI being
Disbursing Unit, pensionery benefits are not being released to its retiring employees on time in
most of the cases. It is therefore, requested to process the pension case of employees of NDRI
as per guidelines i.e before 03 months from the date of retirement/superannuation so that
Provisionally PPO may be issued in time i.e. 15-20 days before the date of superannuation
/retirement and pensionery benefits may also be paid in time i.e. within 1¥ week of
superannuation /retirement.

This issues with the approval of the Director, NDRI
Copy to:-
1.

Chief Fiuuum
PPS to Director for kind information to the Director

2. PPS to JIXAdmn)&Sr.Registrar for kind information to the JD{Admn.)&Sr.Registrar
3. Sr.A.O.(E-1- Section JICR-NDRI, Kamnal for circulate among the staff working under
your control and follow the instruction as per above instruction.

4 Sr.ALO.(E-1l(Tech)- Section JICR-NDRI, Karnal for circulate among the stafl working
under your control and follow the instruction as per above instruction.

) Sr.A.O(E-III-(Min. Section JICR-NDRI, Karmnal for circulate among the stafl working
under your control and follow the instruction as per above instruction.

6. Sr.A.O.(E-1V- Section JICR-NDRI, Karnal for circulate among the staff working under
your control and follow the instruction as per above instruction.

8 Sr.A.O.(E-V(Pension Cell JICR-NDRI, Karnal for circulate among the staff working
under your control and follow the instruction as per above instruction,

8. DDO(C&B-1- Section )ICR-NDRI, Karnal for circulate the among the staff’ working
under your control and follow the instruction as per above instruction,

9. All Head of Division/Section ICAR-NDRI. Kamnal for circulate among the staff
working under your control to submit the pension papers & No dues certificate to the
concerned Establishment Section minimum one month before the retirement date.
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