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        ifji=(CIRCULAR) 
 

fo’k;   %  ,yVhlh ds nkSjku vftZr NqV~Vh dk udnhdj.k&rRlaca/kh vuqns”k  

Subject.:  Encashment of EL during LTC-instructions thereof 
 

          loZ lacaf/krksa ds laKku esa ;g ykuk gS fd NBs dsUnzh; osru vk;ksx ds micU/kksa ds vuqlkj] xzg.k dh tk jgh NqV~Vh ds 

fnuksa dh la[;k vkSj izd`fr dks /;ku esa j[ks fcuk ,d ckj esa 10 fnuksa dk NqV~Vh udnhdj.k ns; gksxk ¼;g lsok NksM+us ij ns; 

vf/kdre udnhdj.k dh x.kuk djrs le; iwjs lsokdky esa 60 fnuksa ds fy, lhfer gksxk fdUrq bls udnhdj.k esa ls ?kVk;k ugha 

tk,xk½A vkxs] tgk¡ ifr ,oa iRuh nksuksa ljdkjh deZpkjh gSa] mu nksuksa esa ls izR;sd dks 60 fnuksa dh NqV~Vh ds udnhdj.k dh 

vf/kdre lhek ns; gksxhA ;gk¡ ;g mYys[k djuk Hkh laxr gksxk fd ,y-Vh-lh- fu;eksa ds rgr] tgk¡ ifr ;k iRuh vius Likmt 

¼iRuh ;k ifr½ ds lnL; ds :i esa ,y-Vh-lh- xzg.k djrs gSa] rks os Lora= :i ls vius fy, NqV~Vh udnhdj.k dk nkok ugha dj 

ldrsA 

         It is brought to the notice of all concerned that as per provisions of 6
th

 CPC, leave encashment of 10 

days on one occasion without linkage to the number of days and nature of leave availed will be admissible 

(limited to 60 days in entire career and not deductible while computing the maximum admissible for 

encashment at the time of quitting service). Further, where both husband and wife are Govt. servants, 

encashment of leave will continue to be available to both subject to maximum limit of 60 days to each of 

them. It is also relevant to mention here that as per LTC Rules, the husband or wife who avails the 

concession as members of family of the spouse, cannot claim independently for self. 
 

2-     dqN jkT; ljdkjksa@vU; foHkkxksa ds }kjk Hkh muds deZpkfj;ksa@isa”kujksa dks 4 o’khZ; CykWd esa 30 fnu osru ds lkFk ,y-

Vh-lh- lqfo/kk nh xbZ gS blds QyLo:i ,sls ljdkjh deZpkfj;ksa ds ifr ;k iRuh vius foHkkx ls ,yVhlh ds nkSjku NqV~Vh 

udnhdj.k ds fy, ik= ugha gSaA bl laca/k esa lacaf/kr deZpkjh dks ¼fiNys iUus ij fn;s x, vuqlkj½ ,d opuc)rk viuh 

iRuh@ifr ls gLrk{kfjr o mlds dk;kZy; iz/kku ls dkmaVj gLrk{kj dh gqbZ izkIr djds vius foHkkx dks izLrqr djuh gksxhA 

         Some State Governments/other departments have also extended benefit to their employees/pensioners 

once in a block of 4 years upto the extent of 30 days salary in lieu of LTC facility, according to which 

spouse of Govt. servant is not eligible for claiming the encashment of EL during LTC from his/her 

department and an undertaking by the employee concerned (as given on prepage) has to be given by 

his/her spouse duly countersigned by the Head of Office. 
 

 

3- vr% jkMsvuqla ,oa blds {ks=h; dsUnzksa esa dk;Zjr lHkh vf/kdkfj;ksa@deZpkfj;ksa dks NqV~Vh&udnhdj.k dk vkosnu izLrqr 

djrs le; bu vuqns”kksa dk ikyu djrs gq, mlesa vxzfyf[kr dk mYys[k djuk pkfg, ¼i½ uke] inuke o izHkkx@vuqHkkx ¼ii½ 

nkSjs dk LFkku ¼iii½ ,y-Vh-lh- xzg.k djus okys ifjokj ds lnL;ksa dk C;ksjk ¼iv½ ,y-Vh-lh- mn~ns”; gsrq NqV~Vh dk izdkj ,oa 

vof/k ¼v½ CykWd o’kZ ¼vi½ D;k iRuh ;k ifr ljdkjh deZpkjh gSaA 

           Accordingly, all the Officers/officials working at NDRI including its Regional Stations, may comply 

with above instructions at the time of submitting request for leave encashmentimating therein (i) Name, 

designation & Divn/Sec.(ii) Place of visit (iii) Details of family members proceeding on LTC (iv) Nature & 

period of leave for LTC purpose (v) Block year (vi) Whether spouse is in Govt. service ? 
 

 

fVIi.kh % ,sls vf/kdkjh@deZpkjh] ftuds ifr ;k iRuh jkT; ljdkj@vU; foHkkx esa lsokjr gSa ;k lsokfuòÙk gSa ,oa ftUgksaus 

jkMsvuqla- ls ,y-Vh-lh- ds nkSjku vftZr NqV~Vh dk udnhdj.k xzg.k fd;k gS] os ;g lqfuf”pr djsaxs fd mudh iRuh ;k ifr us 

vius jkstxkj iznkrk ls ,y-Vh-lh- lqfo/kk ds cnys osru@vfrfjDr isa”ku ykHk dk nkok ugha fd;k gSA ;fn bldk iwoZ esa nkok 

dj fy;k x;k gS] jkMsvuqla- ls udnhdj.k ys fy;k gS rks og jkf”k “kh?kzkfr”kh?kz ,uMhvkjvkbZ ds dSf”k;j dks tek djk;saxsA 

bldh lwpuk bl dk;kZy; dks Hkh nh tk,xh vU;Fkk ckn esa iz”kklu ds laKku esa vkus ij bl ij l[r dkjZokbZ dh tk,xhA 

Note : All those officers/officials, whose spouse are working or retired from State Govt/other departments 

and who have already availed encashment of EL during LTC from NDRI, may ensure that their spouse 

have not claimed the benefit of salary/additional pension in lieu of LTC facility from their employer. If 

already claimed, encashment received from NDRI may be deposited immediately with the Cashier, NDRI, 

Karnal under intimation to  this office failing which it will be viewed seriously in case the same comes to 

the notice of the Administration, at a later stage. 
 

¼bls funs”kd ds vuqeksnu ls tkjh fd;k tk jgk gSA@This issues with the approval of the Director, NDRI.) 
 

¼ts-ds-dsoyjkekuh@ J.K.Kewalramani½ 

eq[; iz”kklfud vf/kdkjh@Chief Admn. Officer½ 

forj.k@Distribution %  

1- lHkh izHkkxk/;{k@vuqHkkx] jkMsvuqla] djuky dks muds LVkQ esa O;kid izlkj gsrq@All HODs/Sections at NDRI, Karnal for wide circulation amongst the staff. 

2- v/;{k] nf{k.kh {ks=h; dsUnz] jkMsvuqla] vkMqxksM+h] csaXyq:&560030@ Head, SRS of NDRI, Adugodi, Banglore-560030 

3- v/;{k] iwohZ {ks=h; dsUnz] jkMsvuqla] dY;k.kh ftyk&ukfM;k ¼i-caxky½@ Head, ERS of NDRI, Kalyani, Distt. Naia (W.Bengal) 

4- eq[; foRr ,oa ys[kk vf/kdkjh] jkMsvuqla] djuky@ Chief Fin, & A/c Officer, NDRI, Karnal 

5- lgk;d iz”kk-vf/k-¼udnh ,oa ns;d½] jkMsvuqla] djuky@ AAO (C&B), NDRI, Karnal 
6- l-iz-vf/k-] LFkk-nks ¼Vh½@LFkk-rhu ¼ea=k-½@LFkk-pkj ¼,l½@ AAO, E.II (T) E.III(M)/E.IV(S) 

7- izHkkjh daI;wVj dsUnz] jkMsvuqla] dks ,uMhvkjvkbZ dh osclkbV ij iznf”kZr djus ckor~@ I/c, Computer Centre, NDRI for placing it on the website of NDRI, pl. 



 

 

opuc)rk@izek.k i=@?kks’k.kk  
UNDERTAKING/CERTIFICATE/DECLARATION 

 

 1-    **eSa-------------------------------------------------------------------------------------------;g opuc)rk nsrk gw¡ fd esjh iRuh@ifr ftuds 

fy, pkyw CykWd dh ,y-Vh-lh- dk nkok fd;k tk,xk] og-----------------------------------¼dsUnz ljdkj ds dk;kZy; dks 

NksM+dj vU; dk;kZy;½ esa lsokjr gSaA muds foHkkx }kjk muds deZpkfj;ksa dks pkj o’khZ; ,y-Vh-lh- CykWd esa 30 

fnu ds osru ds lkFk ,y-Vh-lh- lqfo/kk iznku dh tk jgh gSa ,oa esjh iRuh@ifr us bldk ykHk ugha fy;k gS 

vkSj u gh os vius jkstxkj iznkrk dks bl lqfo/kk@,y-Vh-lh- ds fy, dksbZ nkok izLrqr djsaxsA 

 “I, ________________________________undertake that my wife/husband for whom LTC 

for the current block will be claimed by me is employed in______________________name of the 

office other than a Central Govt. office) which has also extended benefit to its employees once in a 

block of 4 years upto the extent of 30 days salary in lieu of LTC facility and he/she has neither got 

benefit nor will prefer any facility/claim in this behalf to his/her employer.” 

 

   cgjgky ;fn ljdkjh deZpkjh dh iRuh ;k ifr fdlh futh daiuh esa lsokjr gSa rks ljdkjh deZpkjh 

}kjk bl ?kks’k.kk dh vko”;drk ugha gksxh rFkk muds jkstxkj ls ljdkjh deZpkjh dh ,y-Vh-lh- gdnkfjrk 

izHkkfor ugha gksxhA 

However, if the spouse of the Govt. servant is employed in any private company, this 

declaration by the Govt. servant is NOT necessary and such employment of the spouse will not 

affect the LTC entitlement of the Govt. servant. 

          ;k OR 

2-     ;g izekf.kr fd;k tkrk gS fd esjh iRuh@ifr ftuds fy, ,y-Vh-lh- dk nkok fd;k tk jgk gS] og 

fdlh lkoZtfud {ks= ds miØe@fuxe@Lok;r”kklh fudk; tks vkaf”kd ;k iw.kZ :i ls dsUnz ljdkj ls ;k 

LFkkuh; fudk; ls foÙkh; :i ls iksf’kr gS] esa lsokjr ugha gSa tgk¡ mls ,oa mlds ifjokj dks ,y-Vh-lh- 

lqfo/kk,¡ nh tk jgh gSaA 

 “Certified that my wife/husband for whom LTC will be claimed by me is not employed in 

any PSU/Corpn/Autonomous Body financed wholly or partly by the Central Govt. Or a Local 

Body, which provides LTC facilities to its employees and their families.” 

 

¼fLFkfr vuqlkj mijksDr 1 ;k 2 dks dkV nsa@Strike out 1 or 2 depending upon the position.)  

-------------------------- 

                                            ¼deZpkjh ds gLrk{kj½(Signature of the employee) 

                             uke Name % 

                                     inuke Designation % 

                                          izHkkx@vuqHkkx Divn/Sec % 

                                             deZpkjh la[;k Employee No % 

 

 

-------------------------- 

¼iRuh@ifr ds gLrk{kj½ (Signature of the spouse) 

           uke Name % 

       inuke Designation % 

       dk;kZy; Divn/Sec % 

     

                      -------------------------- 

                                                 dk;kZy; iz/kku ds dkmaVj gLrk{kj ¼iRuh@ifr ds½                                          

Countersigned by the Head of Office(of the spouse)                                            

            (dk;kZy; eksgj lfgr@With office seal) 
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F.6-42/97-10/LTC/E.I(S)-512-18                              Dated : 06
th

 July, 2010 

CIRCULAR 

 

SUBJECT : Encashment of EL during LTC-instructions thereof 

 

It is brought to the notice of all concerned that as per provisions of 6
th

 CPC, leave 

encashment of 10 days on one occasion without linkage to the number of days and nature of leave 

availed will be admissible (limited to 60 days in entire career and not deductible while computing 

the maximum admissible for encashment at the time of quitting service). Further, where both 

husband and wife are Govt. servants, encashment of leave will continue to be available to both 

subject to maximum limit of 60 days to each of them. It is also relevant to mention here that as per 

LTC Rules, the husband or wife who avails the concession as members of family of the spouse, 

cannot claim independently for self. 

Some State Governments/other departments have also extended benefit to their 

employees/pensioners once in a block of 4 years upto the extent of 30 days salary in lieu of LTC 

facility, according to which spouse of Govt. servant is not eligible for claiming the encashment of 

EL during LTC from his/her department and an undertaking by the employee concerned (as 

given on prepare) has to be given by his/her spouse duly countersigned by the Head of Office. 

Accordingly, all the Officers/officials working at NDRI including its Regional Stations, may 

comply with above instructions at the time of submitting request for leave encashmentimating 

therein (i) Name, designation & Divn/Sec.(ii) Place of visit (iii) Details of family members 

proceeding on LTC (iv) Nature & period of leave for LTC purpose (v) Block year (vi) Whether 

spouse is in Govt. service ? 

Note : All those officers/officials, whose spouse are working or retired from State  Govt/other 

 departments and who have already availed encashment of EL during LTC from NDRI, 

 may ensure that their spouse have not claimed the benefit of salary/additional pension in 

 lieu of LTC facility from their  employer. If already claimed, encashment received 

 from NDRI may be  deposited immediately with the Cashier, NDRI, Karnal under 

 intimation to this office failing which it will be viewed seriously in case the same comes 

 to the notice of the Administration, at a later stage. 

(This issues with the approval of the Director, NDRI.) 

                                                                                                                                 (J.K.Kewalramani) 

Chief Admn. Officer 

 

 

Distribution :  

1. All Head of Divisions/Sections are at NDRI, Karnal for wide circulation amongst the staff. 

2. Head, SRS of NDRI, Adugodi, Banglore-560030 

3. Head, ERS of NDRI, Kalyani, Distt. Naia (W.Bengal) 

4. Chief Fin, & A/c Officer, NDRI 

5. AAO (C&B), NDRI, Karnal 

6. AAO, E.II (T) E.III(M)/E.IV(S) 

7. I/c, Computer Centre, NDRI for placing it on the website of NDRI, please 


